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A	reference	list	is	placed	at	the	end	of	your	paper.	It	contains	the	full	details	of	all	the	references	cited	in	the	text	of	your	paper.	These	details	should	be	sufficient	for	the	reader	to	be	able	to	identify	and	locate	the	sources.	The	reference	list	should	be	organised	in	alphabetical	order	by	the	author's	family	name.	All	in-text	references	should	be	listed	in
the	reference	list	at	the	end	of	your	document.	The	purpose	of	the	reference	list	entry	is	to	contain	all	the	information	that	a	reader	of	your	work	needs	to	follow-up	on	your	sources.	An	important	principle	in	referencing	is	to	be	consistent.	When	compiling	your	APA	Reference	List,	you	should:	List	references	on	a	new	page	with	a	centred	heading
titled:	References.	Include	all	your	references,	regardless	of	format,	e.g.	books,	journal	articles,	online	sources,	in	one	alphabetical	listing	from	A	-	Z.	Order	entries	alphabetically	by	surname	of	author(s).	List	works	with	no	author	under	the	first	significant	word	of	the	title.	Indent	second	and	subsequent	lines	of	each	entry	(5-7	spaces).	Use	double
spacing.	Note	that	all	references	in	APA	end	with	a	full	stop	except	when	the	reference	ends	with	a	URL	or	a	DOI.	APA	Style	has	an	excellent	worksheet	that	takes	you	through	how	to	formulate	various	Reference	List	entries:	Below	are	examples	of	a	Journal	article	and	Book	formats.	Refer	to	individual	format	pages	for	further	examples,	and	the
Sample	Reference	List	page	for	an	example	ofa	Reference	list.	Journal	article	A	basicreference	list	entry	for	a	journal	article	in	APA	must	include:	Author	or	authors.	The	surnameisfollowed	by	first	initials.	Year	ofpublication	of	the	article	(in	round	brackets).	Article	title.	Journal	title	(in	italics).	Volume	of	journal	(in	italics).	Issue	of	journal	(no	italics).
Page	range	of	article.	DOI(presented	as	a	hyperlink,	for	example	.	The	first	line	of	eachcitation	is	left	adjusted.	Every	subsequent	line	is	indented5-7	spaces.	Example:	Ruxton,	C.	(2016).	Tea:	Hydration	and	other	health	benefits.	Primary	Health	Care,	26(8),	34-42.	Book	A	basicreference	list	entry	for	a	book	from	a	library	database	in	APA	must	include:
Author	or	authors.	The	surnameisfollowed	by	first	initials.	Year	ofpublication	of	the	book(in	round	brackets).	Book	title	(in	italics).	Edition	(in	round	brackets),	if	other	than	first	edition.	Publisher.	DOI	(where	a	book	has	a	DOI	this	must	be	included,	even	if	you	are	referring	to	a	print	book).	The	first	line	of	eachcitation	is	left	adjusted.	Every	subsequent
line	is	indented5-7	spaces.	Example:	Morley,	C.,	Ablett,	P.,	&	Macfarlane,	S.	(2019).	Engaging	with	social	work:	A	critical	introduction	(2nd	ed.).	Cambridge	University	Press.	No	specific	font	type	or	size	required.	Recommendations	include	Calibrisize	11,	Arial	size	11,	Lucidasize	10,	Times	New	Roman	size	12,	Georgia	size	11	or	Computer	Modern	size
10	(LaTeX).	The	last	name	of	the	author(s)	and	the	year	of	publication	are	generally	needed.	They	can	beincluded	within	parentheses	or	brackets	(parenthetical)	eg.	(Thompson,	2018),	or	part	of	a	sentence	(narrative)	eg.	Thompson	(2018)	has	argued	that	".....".In	rare	cases,	the	author	and	date	might	both	appear	in	the	narrative.	In	this	case,	do	not
use	parentheses	eg.	In	2018,	Thomson	argued	that	...	They	can	appear	within	a	sentence	or	at	the	end	of	a	sentence	before	the	full	stopeg.	....	this	week	(Johns,	2017).	A	page	number	is	included	for	a	direct	quote.	Place	a	comma	after	the	year	anduse	p.	for	single	page,	pp.	for	multiple	pages	eg.	(Harris,	2012,	p.	164)	or	(Lewis,	2016,	pp.	56-58).	When
you	paraphrase	or	refer	to	an	idea	fromanother	work,	a	page	number	is	not	required.	However,	it	can	be	useful	to	include.	If	there	is	no	date,	the	abbreviationn.d.may	be	used	eg.	(Harris,	n.d.)	If	work	is	not	yet	published,use	in	presseg.	(Taylor,	in	press).	Separate	multiple	references	within	the	same	reference	with	a	semicolone.g.	(Jones,	2021;
Kelston,	2019;	Ellory	&	Harris,	2023)	Appendices	contain	matter	that	belongs	with	your	paper,	rather	than	in	it.	For	example,	an	appendix	might	contain	the	survey	questions	or	scales	you	used	for	your	research,	detailed	description	of	data	that	was	referred	to	in	your	paper,	long	lists	that	are	too	unweildy	to	be	given	in	the	paper,	correspondence
recieved	from	the	company	you	are	analysing,	copies	of	documents	being	discussed	(if	required),	etc.	You	may	be	asked	to	include	certain	details	or	documents	in	appendices,	or	you	may	chose	to	use	an	appendix	to	illustrate	details	that	would	be	inappropriate	or	distracting	in	the	body	of	your	text,	but	are	still	worth	presenting	to	the	readers	of	your
paper.	Each	topic	should	have	its	own	appendix.	For	example,	if	you	have	a	survey	that	you	gave	to	participants	and	an	assessment	tool	which	was	used	to	analyse	the	results	of	that	survey,	they	should	be	in	different	appendices.	However,	if	you	are	including	a	number	of	responses	to	that	survey,	do	not	put	each	response	in	a	separate	appendix,	but
group	them	together	in	one	appendix	as	they	belong	together.	How	do	you	format	an	appendix?	Appendices	go	at	the	very	end	of	your	paper,	after	your	reference	list.	(If	you	are	using	footnotes,	tables	or	figures,	then	the	end	of	your	paper	will	follow	this	pattern:	reference	list,	footnotes,	tables,	figures,	appendices).	Each	appendix	starts	on	a	separate
page.	If	you	have	only	one	appendix,	it	is	simply	labelled	"Appendix".	If	you	have	more	than	one,	they	are	given	letters:	"Appendix	A",	"Appendix	B",	"Appendix	C",	etc.	The	label	for	your	appendix	(which	is	just	"Appendix"	or	"Appendix	A"	-	do	not	put	anything	else	with	it),	like	your	refrerence	list,	is	placed	at	the	top	of	the	page,	centered	and	in	bold,
beginning	with	a	capital	letter.	You	then	give	a	title	for	your	appendix,	centered	and	in	bold,	on	the	next	line.	Use	title	case	for	the	appendix	label	and	title.	The	first	paragraph	of	your	appendix	is	not	indented	(it	is	flush	with	the	left	margin),	but	all	other	paragraphs	follow	the	normal	pattern	of	indenting	the	first	line.	Use	double	line	spacing,	just	like
you	would	for	the	body	of	your	paper.	How	do	I	refer	to	my	appendices	in	my	paper?	In	your	paper,	when	you	mention	information	that	will	be	included	or	expanded	upon	in	your	appendices,	you	refer	to	the	appendix	by	its	label	and	capitalise	theletters	that	are	capitalised	in	the	label:	Questions	in	the	survey	were	designed	to	illicit	reflective
responses	(see	Appendix	A).	As	the	consent	form	in	Appendix	B	illustrates...	How	do	I	use	references	in	my	appendices?	Appendices	are	considered	to	be	part	of	your	paper	for	the	purpose	of	referencing.	Any	in-text	citations	used	in	your	appendix	should	be	formatted	exactly	the	same	way	you	would	format	it	in	the	body	of	your	paper,	and	the
references	cited	in	your	appendices	will	go	in	your	reference	list	(they	do	not	go	in	a	special	section	of	your	reference	list,	but	are	treated	like	normal	references).	If	you	have	included	reproduced	matter	in	your	appendices,	treat	them	like	an	image	or	a	table	that	has	been	copied	or	adapted.	Place	the	information	for	the	source	in	the	notes	under	the
reproduced	matter	(a	full	copyright	acknowledgement	for	theses	or	works	being	published,	or	the	shorter	version	used	at	JCU	for	assignments),	and	put	the	reference	in	the	reference	list.	Quotes	/	Paraphrasing	Quotesare	text	that	is	repeated	or	copied	from	text	written	by	another	person,	with	the	exact	same	wording,	punctuation	and	spelling.
Double	quotation	marks	must	be	used.	The	author,	year	and	page	number	(if	provided)must	be	cited.	The	page	numbercan	be	placed	at	the	end	of	the	quote,	as	in	the	image	below.	Paraphrasingis	when	you	use	your	own	words	to	express	someone	else's	ideas,	or	tosummarisetheir	research.	When	paraphrasing,	you	do	not	need	to	include	the	page
number;	however	it	is	encouraged,	as	it	assistsotherstofind	the	information	that	isreferenced.	Brief	or	longer	quotes	Brief	quotesare	less	than	40	words.	Refer	to	Quotes	above	for	format.	Longer	quotesare	40	words	or	more.	Format	as	a	block	quote,	as	explained	below:	Do	not	use	quotation	marks.	Start	the	quote	on	a	new	line.	Indent	the	block	quote
about	half	an	inch	on	the	left	margin.	Cite	the	source	at	the	end	of	the	quote,	after	the	final	punctuation	mark.	If	the	author	was	cited	in	the	sentence	before	the	quote,	then	only	reference	the	page	or	paragraph	at	the	end.	Example	of	a	longer	quote:	The	study	by	Preston	and	Logan	(2014)	showed	that	this	is	the	quote	here.	It	started	in	lowercase
because	it	is	continuing	on	from	the	sentence	above.	The	quote	goes	for	at	least	40	words.	The	paragraph	can	continue	after	this	block	quote;	just	continue	with	the	text	aligned	on	the	left	margin,	in	line	with	the	sentence	that	introduced	this	quote.	This	quote	then	stands	out,	indented	on	its	own(p.	78).	Page	2	Armstrong,	G.	(2017).Principles	of
marketing(7th	ed.).Pearson.	Berman,	A.,Snyder,	S.J.,Levett-Jones,	T.,Dwyer,	T.,Hales,	M.,Harvey,	N.,Moxham,	L.,Langtree,	T.,Parker,	B.,Reid-Searl,	K.,	&Stanley,	D.(2018).Kozier	and	Erb's	fundamentals	of	nursing(4th	Australian	ed.).	Pearson.	Cambridge	University.	(n.d.).	Constitution.	In	Cambridge	dictionary.	Retrieved	May	20,	2020,	from	Cancer
Council.	(n.d.).Facts	and	figures:	Cancer	statistics	in	Australia.	Convention	on	the	Rights	of	the	Child,	opened	for	signature	20	November	1989,	1577	UNTS	3	(entered	into	force	2	September	1990)	Department	of	Foreign	Affairs	and	Trade.	(2017).2017	foreign	policy	white	paper[White	paper].	Australian	Government.	Disability	Discrimination	Act	1992
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