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The	format	painter	is	a	command	which	lets	you	copy	formatting	from	one	cell	to	another.	It	is	a	great	tool,	which	saves	you	lots	of	time!	The	Format	painter	can	be	used	to	copy	to	single	cells	or	ranges.	Format	Painter	is	used	by	clicking	on	its	button	()	in	the	Ribbon.	How	To	Use	the	Format	Painter	Select	the	cell	that	you	want	to	copy	Click	the
Format	Painter	button	Select	a	cell	or	range	Let's	try	some	examples	and	copy	formats	with	Colors	and	font	Characteristics,	such	as	bold,	italic	and	underline:	Copy	the	red	color	from	cell	A1	to	cell	B1.	Step	by	step:	Click	the	Format	Painter	button	()	Notice	the	dotted	border	around	cell	A1.	This	indicates	that	the	format	is	copied	and	ready	for
pasting.	Let's	paste	it	to	cell	B1!	Great	job!	Copy	cell	B2	to	cell	C2.	That	is	right,	let's	try	to	paste	to	a	range	of	two	cells!	Click	the	Format	Painter	button	()	Select	cell	B2	and	hold	an	drag	to	cell	C2	That's	the	way!	The	format	painter	can	be	used	for	single	cells	and	on	ranges.	Now	do	it	yourself!	Copy	the	format	from	cell	A3	to	range	B3:D3.	Copy	Font
Characteristics	Last	example.	Copy	the	font	characteristics	from	range	A4:A6	to	range	B4:B6.	Step	by	step:	Click	the	Format	Painter	button	()	Drag	and	select	range	B4:B6	Good	job!	Being	able	to	easily	copy	the	format	of	cells	in	google	sheets	is	something	everyone	who	works	in	spreadsheets	needs	to	know.	Google	sheets	has	the	perfect	tool	for
copying	and	pasting	the	format.	Whether	you’re	copying	fonts,	colors,	conditional	formatting,	or	anything	else,	the	paint	format	tool	can	do	all	of	this.	In	this	tutorial,	I	am	going	to	show	you	everything	you	need	to	know	about	using	paint	format	in	google	sheets	to	copy	and	paste	formatting.	What	is	Paint	Format	in	Google	Sheets?	The	paint	format
tool	in	google	sheets	lets	you	easily	copy	the	format	of	one	section	onto	another	section.	You	can	copy	anything	from	font	styles,	colors,	gridlines,	conditional	formatting,	and	more.	You	will	also	sometimes	hear	this	tool	called	the	“format	painter”	tool.	Using	the	paint	format	tool	to	copy	formatting	is	as	simple	as	highlighting	the	cells	with	the
formatting	you	want,	clicking	the	paint	format	tool,	and	then	selecting	the	cells	you	want	to	paste	the	format	onto.	Here	is	how	it’s	done:	In	this	example,	suppose	you	want	to	copy	the	formatting	from	column	A	onto	column	B	1.	Highlight	the	cells	that	have	the	formatting	that	you	want	to	copy	by	clicking	and	dragging	over	the	cells	to	select	them	2.
Click	on	the	paint	format	tool	in	the	toolbar.	You	will	know	that	the	tool	is	activated	when	the	paint	format	tool	is	showing	green	3.	Select	the	cells	that	you	to	copy	the	formatting	to	and	click	on	them.	This	will	paste	the	formatting	onto	these	cells.	You	can	only	use	this	tool	once.	If	you	click	on	another	cell	set	after	you’ve	used	the	tool	it	will	not	copy
the	formatting	again.	If	you	need	to	use	the	tool	again	you	will	have	to	repeat	the	steps.	How	to	Copy	Conditional	Formatting	For	the	format	paint	also	works	for	conditional	formatting.	To	copy	conditional	formatting	with	the	format	painter	tool	the	steps	are	the	exact	same:	Highlight	the	cells	with	the	conditional	formatting	you	want	to	copy	Click	on
the	paint	format	tool	Highlight	and	click	on	the	cells	you	want	to	copy	the	formatting	onto	Shortcut	for	Paint	Format	Since	you	can	only	use	paint	format	once	before	needing	to	repeat	the	steps,	a	quick	shortcut	is	to	press	“Ctrl	+	Y”	on	your	keyboard	to	repaste	the	same	formatting.	Ctrl	+	Y	repeats	the	last	command.	So	if	you’ve	already	used	the
paint	format	tool	once,	instead	of	repeating	all	the	steps	you	can	just	highlight	another	area	you	want	to	paste	the	formatting	onto	and	press	“Ctrl	+	Y”	as	a	shortcut	to	continue	pasting	the	same	formatting	without	having	to	do	everything	all	over	again.	Closing	Thoughts	This	is	a	must-learn	tool	for	all	spreadsheet	users.	You	want	to	keep	your	files
looking	neat	and	orderly,	and	being	able	to	easily	copy	the	formatting	of	something	helps	you	keep	everything	organized.	We	hope	you	found	these	tips	helpful!	More	Google	Sheets	Tutorials:	Changing	Basic	Formatting	in	Google	Sheets	Adding	Comments	and	Notes	How	to	Make	Negative	Numbers	Red	There’s	this	nifty	little	tool	in	Google	Sheets
called	"Paint	Format"	that	can	save	you	loads	of	time,	especially	if	you	find	yourself	frequently	formatting	cells.	You	know	how	you	get	that	one	cell	looking	just	perfect,	and	then	you	wish	you	could	wave	a	magic	wand	to	get	all	the	other	cells	to	look	the	same?	Well,	that’s	pretty	much	what	Paint	Format	does	–	it’s	like	a	formatting	fairy	godmother.	In
this	article,	we're	going	to	walk	through	how	to	use	Paint	Format	effectively.	We’ll	cover	everything	from	what	exactly	it	does,	step-by-step	instructions,	some	practical	examples,	and	even	a	few	tips	and	tricks	along	the	way	to	make	your	spreadsheet	work	smoother	than	ever.	So	grab	your	virtual	paintbrush,	and	let’s	get	started!	What	is	Paint	Format
in	Google	Sheets?	Before	we	get	into	the	how,	let’s	talk	a	bit	about	the	what.	Paint	Format	is	a	feature	in	Google	Sheets	that	allows	you	to	copy	the	formatting	of	one	cell	and	apply	it	to	others.	It’s	like	copying	and	pasting,	but	specifically	for	formatting.	So,	if	you	have	a	cell	styled	with	a	particular	font,	text	color,	background	color,	or	border,	you	can
replicate	all	those	style	elements	onto	another	cell	or	range	of	cells	with	just	a	click.	Imagine	you’ve	got	a	column	of	data	where	the	header	is	bold	and	centered,	and	you	want	the	rest	of	your	headers	to	look	the	same.	Instead	of	manually	adjusting	each	one,	you	can	use	Paint	Format	to	do	it	in	a	snap.	It’s	a	small	feature,	but	it’s	one	of	those	that	can
make	a	big	difference	when	you're	dealing	with	large	datasets	and	you	want	everything	to	look	consistent.	So,	in	short,	Paint	Format	helps	you	maintain	uniformity	across	your	spreadsheet	without	the	fuss	of	manually	adjusting	each	cell.	It’s	a	real	timesaver	and	makes	your	sheets	look	polished	and	professional.	Now,	let's	see	how	this	magic	tool
works	in	practice.	How	to	Use	Paint	Format:	Step-by-Step	Guide	Alright,	let’s	roll	up	our	sleeves	and	get	into	the	nitty-gritty	of	how	to	use	Paint	Format.	Don’t	worry,	it’s	straightforward,	and	once	you	try	it,	you’ll	wonder	how	you	ever	managed	without	it.	Step	1:	Select	the	Cell	with	the	Desired	Formatting	First	things	first,	choose	the	cell	that	has	the
formatting	you	want	to	replicate.	This	could	be	anything	from	font	style	to	cell	color.	Make	sure	it’s	exactly	how	you	want	other	cells	to	look	because	this	will	be	your	template.	Step	2:	Click	the	Paint	Format	Icon	Look	up	at	the	toolbar	at	the	top	of	your	Google	Sheets	window.	You’ll	see	an	icon	that	looks	like	a	little	paint	roller	–	that’s	your	Paint
Format	tool.	Click	on	it.	The	cursor	will	change	to	a	paint	roller,	indicating	that	the	formatting	has	been	copied.	Step	3:	Apply	the	Formatting	to	Other	Cells	Now,	simply	click	on	the	cell	or	drag	over	the	range	of	cells	where	you	want	to	apply	the	copied	formatting.	Once	you	release	the	mouse	button,	voila!	The	formatting	is	applied.	It’s	like	magic,	but
with	a	mouse	instead	of	a	wand.	And	there	you	have	it!	The	formatting	from	your	original	cell	is	now	mirrored	in	the	ones	you	selected.	It’s	quick,	it’s	easy,	and	it’s	certainly	satisfying	to	watch	all	those	cells	transform	with	just	a	few	clicks.	Practical	Examples	of	Using	Paint	Format	Let’s	take	a	closer	look	at	some	practical	situations	where	Paint
Format	could	be	your	best	friend.	These	examples	will	help	illustrate	just	how	versatile	this	tool	can	be.	Example	1:	Formatting	Headers	Imagine	you’ve	got	a	spreadsheet	with	multiple	columns,	each	with	a	header	that	needs	to	be	bold,	underlined,	and	in	a	different	color.	Instead	of	formatting	each	header	individually,	just	format	one	and	use	Paint
Format	to	replicate	it	across	the	others.	This	ensures	consistency	and	saves	you	a	lot	of	time.	Example	2:	Highlighting	Important	Data	Let’s	say	you	want	to	highlight	all	the	cells	in	a	column	that	contain	a	specific	type	of	data,	like	error	messages	or	low	inventory	levels.	Once	you've	formatted	one	cell	with	the	appropriate	highlights	(perhaps	a	red
background	and	bold	text),	use	Paint	Format	to	apply	this	style	to	all	the	necessary	cells.	Example	3:	Creating	a	Uniform	Look	for	Reports	If	you’re	preparing	a	report	and	need	to	create	a	professional,	uniform	look	across	several	sheets	or	tabs,	Paint	Format	can	be	a	lifesaver.	Format	one	sheet	exactly	how	you	want,	and	then	use	Paint	Format	to
ensure	each	subsequent	sheet	matches	perfectly.	These	are	just	a	few	scenarios	where	Paint	Format	shines.	It’s	a	versatile	tool	that	can	adapt	to	your	specific	needs,	whether	you’re	managing	a	small	project	or	a	large	dataset.	Tips	and	Tricks	for	Using	Paint	Format	Even	though	Paint	Format	is	easy	to	use,	there	are	some	tips	and	tricks	that	can	help
you	make	the	most	of	it.	Here	are	a	few	that	I’ve	picked	up	along	the	way.	Double	Click	for	Multiple	Applications	Did	you	know	you	can	double-click	the	Paint	Format	icon?	This	allows	you	to	apply	the	formatting	to	multiple	non-adjacent	cells	without	having	to	click	the	icon	each	time.	Just	remember	to	click	it	again	when	you’re	finished	to	turn	it	off.
Using	Keyboard	Shortcuts	While	there	isn’t	a	direct	keyboard	shortcut	for	Paint	Format,	you	can	use	Ctrl	+	Y	(Cmd	+	Y	on	Mac)	to	repeat	the	last	action,	which	is	helpful	if	you’re	applying	the	same	formatting	multiple	times.	Combining	with	Conditional	Formatting	If	you’re	already	using	conditional	formatting,	Paint	Format	can	be	a	great	way	to
quickly	adjust	base	formatting	before	applying	your	conditions.	This	ensures	that	all	your	data	starts	from	the	same	visual	baseline.	These	little	tricks	can	help	you	work	even	more	efficiently,	especially	if	you’re	dealing	with	complex	spreadsheets	where	formatting	consistency	is	crucial.	Common	Mistakes	and	How	to	Avoid	Them	While	Paint	Format	is
a	helpful	tool,	there	are	a	few	common	mistakes	users	can	make.	Here’s	a	quick	rundown	and	ways	to	dodge	them.	Overwriting	Existing	Formats	Be	careful	when	using	Paint	Format	on	cells	that	already	have	specific	formatting.	It	can	overwrite	them,	which	might	not	be	what	you	want.	Double-check	before	you	apply	to	ensure	you’re	not	losing
important	formatting.	Forgetting	to	Turn	Off	Paint	Format	After	using	Paint	Format,	make	sure	to	click	the	icon	again	to	turn	it	off.	Otherwise,	you	might	accidentally	apply	the	formatting	to	other	areas	of	your	spreadsheet,	leading	to	unwanted	changes.	Assuming	It	Copies	Data	Remember,	Paint	Format	only	copies	the	visual	style,	not	the	actual	data
or	formulas	within	the	cell.	If	you	need	to	replicate	data,	you’ll	have	to	use	standard	copy-paste	or	other	functions.	By	keeping	these	potential	pitfalls	in	mind,	you	can	use	Paint	Format	with	confidence	and	avoid	any	formatting	mishaps.	When	to	Use	Paint	Format	vs.	Conditional	Formatting	You	might	be	wondering	when	to	use	Paint	Format	and	when
to	opt	for	conditional	formatting.	They	both	serve	to	make	your	data	visually	appealing,	but	they	work	a	bit	differently.	Paint	Format:	Best	for	Quick,	Uniform	Changes	Use	Paint	Format	when	you	need	to	make	quick,	uniform	changes	across	a	range	of	cells.	It’s	perfect	for	static	formatting	that	won’t	change	based	on	the	data	within	the	cell.
Conditional	Formatting:	Ideal	for	Dynamic	Data	Conditional	formatting,	on	the	other	hand,	is	great	for	dynamic	situations	where	formatting	needs	to	change	based	on	cell	values.	For	example,	highlighting	all	cells	with	values	above	a	certain	threshold.	Choosing	the	right	tool	depends	on	your	specific	needs.	If	you	require	dynamic,	data-driven
formatting,	conditional	formatting	is	the	way	to	go.	For	static,	uniform	styles,	Paint	Format	is	your	best	bet.	Advanced	Uses	of	Paint	Format	Once	you’ve	mastered	the	basics,	you	might	want	to	explore	some	advanced	uses	of	Paint	Format.	These	can	help	you	tackle	more	complex	formatting	challenges.	Combining	with	Scripts	For	those	comfortable
with	Google	Sheets	scripts,	you	can	automate	Paint	Format	using	Google	Apps	Script.	This	allows	you	to	apply	formatting	across	multiple	sheets	or	even	within	a	specific	range	based	on	certain	conditions.	Layering	Formats	Sometimes,	you	may	want	to	layer	different	formats.	Start	with	a	base	format	using	Paint	Format,	and	then	manually	adjust	or
apply	conditional	formatting	on	top	for	more	intricate	designs.	These	advanced	techniques	can	help	you	push	the	boundaries	of	what’s	possible	with	Paint	Format,	making	your	spreadsheets	not	only	functional	but	also	visually	impressive.	Getting	Creative	with	Paint	Format	Who	says	spreadsheets	have	to	be	boring?	With	Paint	Format,	you	can	get	a
bit	creative	and	make	your	data	visually	appealing.	Here	are	a	few	ideas:	Create	Visual	Breaks	Use	different	background	colors	to	create	visual	breaks	or	sections	in	your	data.	This	can	help	make	large	datasets	more	digestible	and	easier	to	navigate.	Design	Custom	Headers	Experiment	with	different	font	styles,	sizes,	and	colors	to	design	custom
headers	that	stand	out.	This	can	add	a	personal	touch	to	your	spreadsheets,	especially	if	you’re	sharing	them	with	others.	Highlight	Key	Data	Draw	attention	to	critical	figures	or	data	points	with	bold	colors	and	fonts.	This	helps	ensure	that	the	most	important	information	doesn’t	get	lost	in	the	mix.	By	getting	creative	with	Paint	Format,	you	can
transform	a	standard	spreadsheet	into	something	that’s	not	only	informative	but	also	visually	engaging.	Final	Thoughts	So	there	you	have	it!	We've	walked	through	what	Paint	Format	is,	how	to	use	it,	and	even	explored	some	creative	and	advanced	uses.	It's	a	simple	tool,	but	it	can	make	a	big	difference	in	how	efficiently	you	work	and	how
professional	your	spreadsheets	look.	If	you're	looking	to	take	your	spreadsheet	skills	to	the	next	level,	consider	checking	out	Bricks.	This	tool	is	designed	to	streamline	your	workflow	by	integrating	spreadsheets,	docs,	and	presentations.	With	AI	at	its	core,	Bricks	can	write	formulas,	clean	data,	and	even	create	visuals	like	charts	and	dashboards	for
you,	all	in	seconds.	It's	perfect	for	anyone	who	wants	to	work	smarter,	not	harder.	Give	it	a	try	and	see	how	it	can	transform	your	productivity.	In	Google	Sheets,	you	can	copy	formatting	from	one	location	in	your	spreadsheet	to	another.	This	is	a	very	handy	trick	that	makes	formatting	spreadsheets	fast,	and	it	allows	you	to	quickly	replicate	formatting
over	and	over	after	you	spend	the	time	to	customize	the	formatting	the	first	time.	When	you	copy	formatting	from	one	place	to	another	in	your	spreadsheet,	the	values	and	formulas	are	not	copied	/	pasted,	and	only	the	formatting	is	transferred.	In	this	lesson	I	will	show	you	multiple	ways	to	copy	formatting	in	a	Google	spreadsheet,	including	the
keyboard	shortcut,	“Paint	format”,	and	the	menu	option	to	paste	formatting.	I’ll	also	show	you	the	effect	that	these	options	have	when	you	select	cells	vs.	entire	columns	and	rows.	First	let’s	go	over	an	example	of	how	to	use	the	keyboard	shortcut	to	copy	/	paste	format	only.	This	is	the	easiest	way	to	copy	formatting	in	your	spreadsheet.	First	you	use
the	normal	keyboard	shortcut	to	copy	a	selection	(Ctrl	+	C	for	Windows	and	Command	+	C	for	Mac),	and	then	you	use	a	special	keyboard	shortcut	to	paste	only	the	formatting,	as	shown	below.	Keyboard	shortcuts	for	pasting	formatting	only	in	Google	Sheets:	Ctrl	+	Alt	+	V	(Windows	or	Chrome	OS)	⌘	+	Option	+	V	(Mac)	To	copy	and	paste	formatting
only	in	Google	sheets,	follow	these	steps:	Select	the	cell	or	range	of	cells	that	contains	the	formatting	that	you	want	to	copy	Press	Ctrl	+	C	on	the	keyboard	to	copy	the	selection	(Command	+	C	for	Mac)	Select	the	cell	where	you	want	to	paste	the	formatting	into	Press	Ctrl	+	Alt	+	V	on	the	keyboard	to	paste	the	formatting	only	(⌘	+	Option	+	V	for
Mac)	In	this	example	we	have	student	data	in	cells	that	have	been	formatted	in	several	ways,	such	as	fill	color,	font	size,	and	bold	font.	We	are	going	to	copy	the	formatting	from	the	left	side	of	the	sheet,	to	the	right	side	of	the	sheet,	so	that	the	right	side	of	the	sheet	is	formatted	exactly	like	the	left	side	is.	In	this	case	we	are	going	to	paste	the
formatting	only,	without	transferring	the	values	and	formulas	from	the	cells.	To	do	this	we	will	use	the	keyboard	shortcut	to	copy	the	cells	and	then	paste	format	only.	First	we	select	the	range	A1:C5.	Then	press	Ctrl	+	C	(Command	+	C	for	Mac)	on	the	keyboard.	As	you	can	see	in	the	image	below,	the	range	A1:C5	has	been	copied.	The	blue	dotted
lines	that	appear	around	the	range	indicate	that	the	selection	is	copied.	Click	here	to	get	your	Google	Sheets	cheat	sheet	Cell	E1	is	selected,	which	is	where	we	are	going	to	paste	the	formatting.	When	you	are	pasting	multiple	cells,	select	the	first	cell	that	is	in	the	range	that	you	want	to	paste	into	(the	cell	that	is	on	the	top	left	of	the	range	to	be
pasted	into).	Then	press	Ctrl	+	Alt	+	V	on	the	keyboard	to	paste	only	the	formatting	without	the	values	and	the	formulas	(⌘	+	Option	+	V	for	Mac)	As	you	can	see	in	the	image	below,	after	using	the	paste	formatting	shortcut,	the	formatting	from	the	range	A1:C5	has	now	been	copied	into	the	range	A1:G5.	In	this	case	the	cells	in	the	range	E1:G5	do
not	contain	any	values,	and	initially	you	can	see	that	the	fill	color	formatting	has	been	transferred.	But	in	the	image	below	you	can	see	that	after	values	are	entered	into	the	cells,	the	text	and	numbers	also	match	the	format	from	the	range	A1:C5.	Check	out	this	article	if	you	want	to	learn	how	to	paste	values	only,	without	formulas	or	formatting.	You
can	copy	formatting	from	a	single	cell	to	another	cell,	or	from	a	range	of	cells	to	another	range	of	cells.	When	using	any	of	the	methods	in	this	lesson	to	copy	formatting,	when	you	first	select	a	range	of	cells	before	copying	the	formatting,	the	same	size	of	range	will	be	affected	when	you	paste	the	formatting.	If	you	select	a	range	that	is	three	cells	wide
by	three	cells	tall,	when	you	copy	the	formatting	from	that	range	to	another	location	in	the	spreadsheet	it	will	affect	a	range	three	cells	wide	and	three	cells	tall,	making	it	match	the	original	selected	range.	As	you	will	learn	later	in	the	lesson,	if	you	select	entire	columns	or	rows	before	copying	the	formatting,	when	you	paste	the	format	the	width	of
the	columns	and	the	height	of	the	rows	will	be	transferred	as	well.	Paint	format	allows	you	to	click	a	button	on	the	top	toolbar	to	copy	the	formatting	of	a	selected	range,	and	then	you	simply	select	the	cell	where	you	want	the	formatting	to	be	pasted	into	and	Google	Sheets	automatically	transfers	the	formatting	from	the	selected	range	to	the	desired
location.	I	often	use	“Paint	format”	to	copy	formatting	when	I	build	spreadsheets,	such	as	when	I	want	to	create	new	tabs	with	the	same	formatting	as	an	existing	tab.	To	copy	formatting	with	paint	format	in	Google	sheets,	follow	these	steps:	Select	the	cell	or	range	of	cells	that	you	want	to	copy	the	formatting	from	Click	the	paint	format	button	on	the
top	toolbar	(the	button	looks	like	a	paint	roller	and	is	beside	the	print	button)	Click	on	the	cell	where	you	want	to	copy	the	formatting	to	After	following	these	steps	Google	Sheets	will	automatically	transfer	the	formatting	from	the	selected	source	location	into	the	specified	destination	cell	/	range.	As	you	can	see	in	the	image	below,	the	range	A1:C5	is
selected,	and	dotted	lines	have	appeared	around	the	selected	range	just	like	when	using	the	keyboard	shortcut	to	copy,	but	in	this	case	the	dotted	lines	have	appeared	because	the	paint	format	button	has	been	clicked.	The	paint	format	button	will	be	highlighted	after	clicking	it,	indicating	that	it	is	active	and	that	you	can	now	select	the	cell	to	copy	the
formatting	into.	As	you	can	see	in	the	image	below,	the	paint	format	tool	has	now	transferred	the	formatting	from	the	range	A1:C5,	to	the	range	E1:G5.	Now	let’s	go	over	an	example	of	copying	formatting	from	column	to	column,	where	we	select	an	entire	column	before	copying	the	formatting,	rather	than	selecting	just	the	cells.	When	you	select
entire	columns	before	copying	the	formatting,	the	width	of	the	columns	will	be	transferred	to	the	destination	columns	in	addition	to	the	formatting	of	the	cells.	For	example,	if	you	select	column	A,	click	the	paint	format	button,	and	then	click	on	column	E,	not	only	will	the	formatting	from	the	cells	be	transferred	to	column	E…	but	column	E	will	adjust
to	the	same	width	as	column	A.	This	is	something	that	I	use	very	often	when	I	have	sections	of	my	spreadsheet	that	I	want	to	replicate	exactly	into	another	part	of	the	sheet.	To	copy	formatting	from	column(s)	to	column(s)	in	Google	Sheets,	select	the	column	or	columns	that	you	want	to	copy	the	formatting	from,	click	the	“Paint	format”	button	on	the
top	toolbar	(looks	like	a	paint	roller),	and	then	select	the	column	that	you	want	to	transfer	the	formatting	to.	As	you	can	see	in	the	image	below,	columns	A	through	C	have	been	selected.	Not	only	are	the	cells	highlighted	in	blue,	but	the	letters	of	the	columns	themselves	are	highlighted,	indicating	that	the	entire	columns	are	selected.	You	can	also	see
that	columns	E,	F,	and	G	are	formatted	plainly,	and	have	a	very	narrow	column	width.	After	selecting	the	columns,	we	click	the	“Paint	format”	button.	Then	click	on	column	E,	and	Google	Sheets	automatically	transfers	the	formatting	from	columns	A	through	C,	to	columns	E	through	G.	As	you	can	see	in	the	image	below,	the	columns	that	we
transferred	the	formatting	into	have	automatically	expanded	to	match	the	width	of	the	columns	from	the	original	range,	and	the	formatting	in	the	cells	such	as	fill	color	and	font	formatting	have	been	transferred	as	well.	You	can	also	copy	formatting	from	row	to	row,	and	the	formatting	from	the	rows	including	the	height	of	the	row	will	be	transferred
into	the	chosen	location	/	row(s)	in	your	spreadsheet.	To	copy	formatting	from	row(s)	to	row(s)	in	Google	sheets,	select	the	row	or	rows	that	you	want	to	copy	formatting	from,	click	the	paint	format	button,	and	then	select	the	row	where	you	want	to	copy	the	formatting	to.	As	you	can	see	in	the	image	below,	rows	3	through	5	are	selected.	Then	we	click
the	paint	format	button,	and	the	blue	dotted	lines	appear	around	the	selected	range.	Then	we	click	on	row	6,	and	Google	Sheets	automatically	transfers	the	formatting	from	rows	3	through	5,	into	rows	6	through	8.	This	is	something	that	is	very	handy	when	you	have	new	data	to	enter	and	you	want	to	copy	the	formatting	from	the	upper	rows	into	the
rows	below.	Now	let’s	go	over	an	example	of	copying	the	formatting	from	an	entire	sheet	into	a	different	tab.	To	do	this	we	will	select	all	of	the	columns	and	rows	at	once,	and	this	means	that	when	we	transfer	the	formatting	from	one	sheet	to	another,	every	aspect	of	the	formatting	will	be	copied,	including	the	fill	color,	text	formatting,	column	width,
and	row	height.	To	copy	formatting	from	one	sheet	to	another	in	Google	Sheets,	follow	these	steps:	Press	Ctrl	+	A	on	the	keyboard	to	select	all	of	the	rows	and	columns,	or	you	can	click	the	empty	square	to	the	left	of	column	A	and	above	row	1	Click	the	“Paint	format”	button	(looks	like	a	paint	roller)	Click	on	the	tab	that	you	want	to	transfer	the
formatting	to,	or	create	a	new	tab	Click	on	cell	A1	in	the	tab	that	you	want	to	copy	the	formatting	into	After	following	these	steps,	the	destination	tab	will	have	the	exact	same	formatting	as	the	original	tab,	including	column	width	and	row	height.	As	you	can	see	in	the	image	below,	the	entire	sheet	has	been	selected,	and	all	of	the	columns	and	rows
are	highlighted.	Then	we	click	the	paint	format	button	on	the	top	toolbar.	Then	click	on	a	different	tab,	and	click	on	cell	A1.	As	you	can	see	in	the	image	below,	the	formatting	from	the	original	tab	has	been	copied	into	another	sheet	Now	let’s	go	over	how	to	paste	formatting	only	by	using	the	“Paste	special”	menu.	This	is	very	similar	to	the	keyboard
method,	except	instead	of	using	the	shortcut	to	paste	format	only,	we	will	right-click	and	use	the	menu	option.	To	copy	and	paste	formatting	by	using	the	“Paste	special”	menu,	follow	these	steps:	Select	the	cell	or	range	of	cells	that	you	want	to	copy	the	formatting	from	Press	Ctrl	+	C	on	the	keyboard	to	copy	the	selection	(Command	+	C	for	Mac)
Right-click	on	the	cell	that	you	want	to	copy	the	formatting	to	Click	“Paste	special”	and	then	click	“Format	only”	As	you	can	see	in	the	image	below,	just	like	with	the	other	methods	in	this	lesson,	the	formatting	from	the	cells	has	been	transferred	from	one	place	to	another	in	the	spreadsheet.	The	image	below	shows	that	the	range	A1:C5	has	been
selected	and	copied.	E1	is	selected	which	is	where	we	want	to	paste	the	formatting.	Then	we	right-click	on	cell	E1,	then	click	“Paste	special”,	and	then	click	“Format	only”.	After	following	these	steps,	the	formatting	is	copied	from	the	range	A1:C5,	to	the	range	E1:G5.	Now	you	know	how	to	easily	copy	formatting	from	one	place	to	another	in	your
Google	spreadsheets!	Being	able	to	easily	copy	the	format	of	cells	in	google	sheets	is	something	everyone	who	works	in	spreadsheets	needs	to	know.	Google	sheets	has	the	perfect	tool	for	copying	and	pasting	the	format.	Whether	you’re	copying	fonts,	colors,	conditional	formatting,	or	anything	else,	the	paint	format	tool	can	do	all	of	this.	In	this
tutorial,	I	am	going	to	show	you	everything	you	need	to	know	about	using	paint	format	in	google	sheets	to	copy	and	paste	formatting.	What	is	Paint	Format	in	Google	Sheets?	The	paint	format	tool	in	google	sheets	lets	you	easily	copy	the	format	of	one	section	onto	another	section.	You	can	copy	anything	from	font	styles,	colors,	gridlines,	conditional
formatting,	and	more.	You	will	also	sometimes	hear	this	tool	called	the	“format	painter”	tool.	Using	the	paint	format	tool	to	copy	formatting	is	as	simple	as	highlighting	the	cells	with	the	formatting	you	want,	clicking	the	paint	format	tool,	and	then	selecting	the	cells	you	want	to	paste	the	format	onto.	Here	is	how	it’s	done:	In	this	example,	suppose	you
want	to	copy	the	formatting	from	column	A	onto	column	B	1.	Highlight	the	cells	that	have	the	formatting	that	you	want	to	copy	by	clicking	and	dragging	over	the	cells	to	select	them	2.	Click	on	the	paint	format	tool	in	the	toolbar.	You	will	know	that	the	tool	is	activated	when	the	paint	format	tool	is	showing	green	3.	Select	the	cells	that	you	to	copy	the
formatting	to	and	click	on	them.	This	will	paste	the	formatting	onto	these	cells.	You	can	only	use	this	tool	once.	If	you	click	on	another	cell	set	after	you’ve	used	the	tool	it	will	not	copy	the	formatting	again.	If	you	need	to	use	the	tool	again	you	will	have	to	repeat	the	steps.	How	to	Copy	Conditional	Formatting	For	the	format	paint	also	works	for
conditional	formatting.	To	copy	conditional	formatting	with	the	format	painter	tool	the	steps	are	the	exact	same:	Highlight	the	cells	with	the	conditional	formatting	you	want	to	copy	Click	on	the	paint	format	tool	Highlight	and	click	on	the	cells	you	want	to	copy	the	formatting	onto	Shortcut	for	Paint	Format	Since	you	can	only	use	paint	format	once
before	needing	to	repeat	the	steps,	a	quick	shortcut	is	to	press	“Ctrl	+	Y”	on	your	keyboard	to	repaste	the	same	formatting.	Ctrl	+	Y	repeats	the	last	command.	So	if	you’ve	already	used	the	paint	format	tool	once,	instead	of	repeating	all	the	steps	you	can	just	highlight	another	area	you	want	to	paste	the	formatting	onto	and	press	“Ctrl	+	Y”	as	a
shortcut	to	continue	pasting	the	same	formatting	without	having	to	do	everything	all	over	again.	Closing	Thoughts	This	is	a	must-learn	tool	for	all	spreadsheet	users.	You	want	to	keep	your	files	looking	neat	and	orderly,	and	being	able	to	easily	copy	the	formatting	of	something	helps	you	keep	everything	organized.	We	hope	you	found	these	tips
helpful!	More	Google	Sheets	Tutorials:	Changing	Basic	Formatting	in	Google	Sheets	Adding	Comments	and	Notes	How	to	Make	Negative	Numbers	Red	The	format	painter	is	a	command	which	lets	you	copy	formatting	from	one	cell	to	another.	It	is	a	great	tool,	which	saves	you	lots	of	time!	The	Format	painter	can	be	used	to	copy	to	single	cells	or
ranges.	Format	Painter	is	used	by	clicking	on	its	button	()	in	the	Ribbon.	How	To	Use	the	Format	Painter	Select	the	cell	that	you	want	to	copy	Click	the	Format	Painter	button	Select	a	cell	or	range	Let's	try	some	examples	and	copy	formats	with	Colors	and	font	Characteristics,	such	as	bold,	italic	and	underline:	Copy	the	red	color	from	cell	A1	to	cell
B1.	Step	by	step:	Click	the	Format	Painter	button	()	Notice	the	dotted	border	around	cell	A1.	This	indicates	that	the	format	is	copied	and	ready	for	pasting.	Let's	paste	it	to	cell	B1!	Great	job!	Copy	cell	B2	to	cell	C2.	That	is	right,	let's	try	to	paste	to	a	range	of	two	cells!	Click	the	Format	Painter	button	()	Select	cell	B2	and	hold	an	drag	to	cell	C2	That's
the	way!	The	format	painter	can	be	used	for	single	cells	and	on	ranges.	Now	do	it	yourself!	Copy	the	format	from	cell	A3	to	range	B3:D3.	Copy	Font	Characteristics	Last	example.	Copy	the	font	characteristics	from	range	A4:A6	to	range	B4:B6.	Step	by	step:	Click	the	Format	Painter	button	()	Drag	and	select	range	B4:B6	Good	job!	The	format	painter	is
a	command	which	lets	you	copy	formatting	from	one	cell	to	another.	It	is	a	great	tool,	which	saves	you	lots	of	time!	The	Format	painter	can	be	used	to	copy	to	single	cells	or	ranges.	Format	Painter	is	used	by	clicking	on	its	button	()	in	the	Ribbon.	How	To	Use	the	Format	Painter	Select	the	cell	that	you	want	to	copy	Click	the	Format	Painter	button
Select	a	cell	or	range	Let's	try	some	examples	and	copy	formats	with	Colors	and	font	Characteristics,	such	as	bold,	italic	and	underline:	Copy	the	red	color	from	cell	A1	to	cell	B1.	Step	by	step:	Click	the	Format	Painter	button	()	Notice	the	dotted	border	around	cell	A1.	This	indicates	that	the	format	is	copied	and	ready	for	pasting.	Let's	paste	it	to	cell
B1!	Great	job!	Copy	cell	B2	to	cell	C2.	That	is	right,	let's	try	to	paste	to	a	range	of	two	cells!	Click	the	Format	Painter	button	()	Select	cell	B2	and	hold	an	drag	to	cell	C2	That's	the	way!	The	format	painter	can	be	used	for	single	cells	and	on	ranges.	Now	do	it	yourself!	Copy	the	format	from	cell	A3	to	range	B3:D3.	Copy	Font	Characteristics	Last
example.	Copy	the	font	characteristics	from	range	A4:A6	to	range	B4:B6.	Step	by	step:	Click	the	Format	Painter	button	()	Drag	and	select	range	B4:B6	Good	job!	The	format	painter	is	a	command	which	lets	you	copy	formatting	from	one	cell	to	another.	It	is	a	great	tool,	which	saves	you	lots	of	time!	The	Format	painter	can	be	used	to	copy	to	single
cells	or	ranges.	Format	Painter	is	used	by	clicking	on	its	button	()	in	the	Ribbon.	How	To	Use	the	Format	Painter	Select	the	cell	that	you	want	to	copy	Click	the	Format	Painter	button	Select	a	cell	or	range	Let's	try	some	examples	and	copy	formats	with	Colors	and	font	Characteristics,	such	as	bold,	italic	and	underline:	Copy	the	red	color	from	cell	A1
to	cell	B1.	Step	by	step:	Click	the	Format	Painter	button	()	Notice	the	dotted	border	around	cell	A1.	This	indicates	that	the	format	is	copied	and	ready	for	pasting.	Let's	paste	it	to	cell	B1!	Great	job!	Copy	cell	B2	to	cell	C2.	That	is	right,	let's	try	to	paste	to	a	range	of	two	cells!	Click	the	Format	Painter	button	()	Select	cell	B2	and	hold	an	drag	to	cell	C2
That's	the	way!	The	format	painter	can	be	used	for	single	cells	and	on	ranges.	Now	do	it	yourself!	Copy	the	format	from	cell	A3	to	range	B3:D3.	Copy	Font	Characteristics	Last	example.	Copy	the	font	characteristics	from	range	A4:A6	to	range	B4:B6.	Step	by	step:	Click	the	Format	Painter	button	()	Drag	and	select	range	B4:B6	Good	job!	In	this	article,
I	will	show	you	how	to	use	the	Paint	Format	tool	in	Google	Sheets	to	copy	formatting	from	one	location	to	another.What	Is	the	Paint	Format	Tool?The	Paint	Format	tool	is	a	command	in	Google	Sheets	that	allows	you	to	copy	the	formatting	from	one	cell	or	range	of	cells	and	immediately	apply	that	same	formatting	to	another	cell	or	range	of	cells	of	the
same	size.For	example,	let’s	say	you	have	the	following	setup.	The	top	range	is	formatted,	but	the	bottom	range	has	no	formatting	applied	to	it.You	can	use	the	Paint	Format	tool	to	copy	the	formatting	from	the	top	range	and	apply	it	to	the	bottom	range.How	to	Use	the	Paint	Format	Tool?Start	by	selecting	the	cell	or	range	of	cells	with	the	formatting
you	want	to	copy.Click	on	the	Paint	Format	tool.Select	the	top-left	cell	of	the	range	where	you	want	to	apply	the	formatting.Click	once	to	apply	the	formatting.You	can	then	repeat	this	process	to	copy	the	formatting	elsewhere.	The	format	painter	is	a	command	which	lets	you	copy	formatting	from	one	cell	to	another.	It	is	a	great	tool,	which	saves	you
lots	of	time!	The	Format	painter	can	be	used	to	copy	to	single	cells	or	ranges.	Format	Painter	is	used	by	clicking	on	its	button	()	in	the	Ribbon.	How	To	Use	the	Format	Painter	Select	the	cell	that	you	want	to	copy	Click	the	Format	Painter	button	Select	a	cell	or	range	Let's	try	some	examples	and	copy	formats	with	Colors	and	font	Characteristics,	such
as	bold,	italic	and	underline:	Copy	the	red	color	from	cell	A1	to	cell	B1.	Step	by	step:	Click	the	Format	Painter	button	()	Notice	the	dotted	border	around	cell	A1.	This	indicates	that	the	format	is	copied	and	ready	for	pasting.	Let's	paste	it	to	cell	B1!	Great	job!	Copy	cell	B2	to	cell	C2.	That	is	right,	let's	try	to	paste	to	a	range	of	two	cells!	Click	the
Format	Painter	button	()	Select	cell	B2	and	hold	an	drag	to	cell	C2	That's	the	way!	The	format	painter	can	be	used	for	single	cells	and	on	ranges.	Now	do	it	yourself!	Copy	the	format	from	cell	A3	to	range	B3:D3.	Copy	Font	Characteristics	Last	example.	Copy	the	font	characteristics	from	range	A4:A6	to	range	B4:B6.	Step	by	step:	Click	the	Format
Painter	button	()	Drag	and	select	range	B4:B6	Good	job!	Experiment	with	different	fonts	to	find	the	one	that	best	suits	your	style	and	purpose.	Classic	options	like	Arial	and	Times	New	Roman	offer	a	clean,	professional	look,	while	more	unique	fonts	can	add	a	touch	of	personality.	Consider	factors	like	readability	and	the	overall	tone	of	your
spreadsheet	when	making	your	choice.	Color	Incorporate	color	strategically	to	enhance	the	visual	appeal	and	organization	of	your	spreadsheet.	You	can	customize	both	the	text	color	and	the	background	color	of	each	cell.	Use	color	to	highlight	important	information,	create	distinct	categories,	or	simply	add	a	splash	of	personality	to	your	data.	Size
Adjust	the	font	size	to	ensure	your	text	is	easily	legible	and	appropriately	sized	for	the	content	of	each	cell.	Larger	font	sizes	can	draw	attention	to	headings	or	important	data	points,	while	smaller	sizes	are	suitable	for	detailed	notes	or	annotations.	Borders	Adding	borders	to	your	cells	can	effectively	define	sections,	emphasize	specific	data	points,	or
create	a	visually	appealing	structure.	Google	Sheets	offers	a	variety	of	border	styles,	colors,	and	thicknesses	to	suit	your	preferences.	Use	borders	sparingly	to	avoid	cluttering	your	spreadsheet	and	maintain	a	clean,	professional	look.	Number	Formatting	Numbers	are	the	backbone	of	many	spreadsheets,	especially	for	teachers	tracking	grades	or
attendance.	Google	Sheets	offers	various	number	formats	to	display	your	data	accurately	and	professionally.	Choose	from	options	like	currency,	percentage,	date,	time,	or	even	create	custom	formats	to	suit	your	specific	needs.	Alignment	and	Text	Wrapping	Control	how	your	text	appears	within	cells	with	alignment	and	text	wrapping	options.	You	can
align	text	to	the	left,	center,	or	right,	and	choose	whether	to	wrap	text	that	exceeds	the	cell’s	width.	This	is	particularly	useful	for	ensuring	that	long	headings	or	notes	remain	readable	within	their	respective	cells.	Cell	Merging	Merging	cells	allows	you	to	combine	multiple	cells	into	a	single	larger	cell.	This	can	be	helpful	for	creating	headers,	titles,	or
other	elements	that	span	multiple	columns.	Format	painter	can	replicate	the	merged	state	of	cells	along	with	their	formatting,	streamlining	the	process	of	creating	visually	cohesive	layouts.	Format	Painter	in	Google	Sheets,	also	known	as	the	Paint	Format,	is	a	tool	used	to	copy	the	formatting	of	a	selected	cell	or	a	group	of	cells	to	the	other	cells.
When	we	copy	and	paste	data	in	a	formatted	dataset,	we	lose	the	formatting.	Instead	of	redoing	the	formatting,	we	can	use	the	Google	Sheets	Format	Painter	to	instantly	copy-paste	the	formatting.	We	can	copy	the	formatting	features,	such	as	font	style,	shape	style,	number	formats,	etc.	For	example,	we	have	random	values	in	cells	A1:B2,	where	cells
A1:A2	are	formatted	with	bold,	italics	and	fill-color.	Select	cells	A1:A2,	select	the	“Paint	Format”	tool	and	paste	it	on	cells	B1:B2,	as	shown	below.	We	see	the	output	above	where	the	formatting	changed	however	the	values	are	the	same.	Therefore,	the	Paint	Format	tool	helps	to	copy-paste	the	cell	formatting.	The	Format	Painter	in	Google	Sheets	or
the	Paint	Format	in	Google	Sheets	is	a	feature	that	copies	the	required	format,	such	as	cell	size,	font	styles,	etc.,	from	a	formatted	cell	to	another	unformatted	cell.	In	other	words,	it	duplicates	the	formatting	to	the	required	cells.	To	copy	the	format,	we	first	select	the	cells	with	the	format,	then,	we	click	the	“Paint	Format”	tool	and	select	the	cells	to
format.	To	format	multiple	cells	or	different	cells	not	in	the	cell	range,	we	must	click	the	“Paint	Format”	tool	once,	apply	to	a	cell	range,	go	to	the	other	cell	to	format	and	press	the	shortcut	key	“Ctrl+Y”	to	format	the	selected	cells.	We	can	also	use	the	“Format	Painter”	in	Google	Sheets	from	the	paste	specials	options.	We	can	use	the	Format	Painter
in	Google	Sheets	as	follows:	First,	select	the	formatted	cell	or	cells,	click	the	“Paint	Format”	tool	from	the	toolbar	and	paste	it	on	the	non-formatted	cells,	as	shown	below.	We	can	use	the	Format	Painter	Feature	to	perform	the	following,	We	will	consider	specific	examples	for	the	above-mentioned	options.	We	have	the	data	given	below	where	we	have
Calculated	Age	using	Google	Sheets	using	the	start	and	the	end	dates.	However,	only	one	of	the	output	cells,	i.e.	cell	C2	is	highlighted	in	yellow	color.	We	must	use	the	Format	Painter	in	Google	Sheets	to	format	the	others	cells	too,	i.e.	cells	C3:C7.	The	procedure	to	format	Copy	and	Paste	Color	to	Multiple	Cells	using	the	Paint	Format	is,	First,	select
cell	C3	and	click	the	“Paint	Format”	tool	on	the	toolbar,	as	shown	below.	Next,	paste	the	copied	format	to	the	cells	C3:C7.	The	format	color	is	copy-pasted	to	multiple	cells.	We	have	the	data	given	below	of	the	periodic	payment	of	a	customer	in	cells	A1:B7.	We	have	calculated	the	PPMT	value	as	well.	The	data	has	font	characteristics	such	as	BOLD,
ITALICS,	FILL-COLOR	for	headers	and	result	cell,	center-aligned,	etc.	as	shown	below.	In	cells	E1:F11,	the	data	of	another	customer	to	format	as	cells	A1:B7.	The	procedure	to	copy	font	characteristics	using	the	Paint	Format	are	as	follows:	First,	select	cells	A1:B7	and	click	the	“Paint	Format”	tool	on	the	toolbar,	as	shown	below.	Next,	paste	the
copied	format	to	the	cells	E1:F7.	The	font	format	is	copy-pasted	to	the	new	cell	range.	We	have	the	data	below	where	we	have	used	Conditional	Formatting	in	Google	Sheets	to	highlight	the	blank	cells.	The	steps	to	perform	Formatting	the	Conditional	Formatted	Data	are	as	follows:	Step	1:	We	will	try	to	change	the	color	of	one	of	the	conditional
formatted	data,	here,	cell	D2.	Therefore,	select	cell	D2,	click	the	“Fill	Color”	tool	and	select	the	“Yellow”	color.	As	we	see	below	there	are	no	changes	happening	as	the	cell	is	conditional	formatted.	Step	2:	In	such	scenarios	we	can	use	the	“Paint	Format”	tool	to	format	the	formatted	cells.	So,	let	us	select	any	cell,	here	cell	F4,	click	the	“Fill	Color”	tool
and	select	the	“Yellow”	color.	We	can	see	that	the	selected	cell	is	now	yellow	in	color.	Step	3:	Now,	select	cell	F4	and	click	the	“Paint	Format”	tool	on	the	toolbar,	as	shown	below.	Step	4:	Finally,	paste	the	copied	format	to	the	cell	D2.	We	performed	the	Formatting	the	Conditional	Formatted	Data.	We	will	consider	the	formatted	data	of	Example	2
worksheet	and	apply	the	formatting	to	Example	4	worksheet.	The	below	data	is	of	Example	2	worksheet.	Let	us	see	the	Example	4	worksheet	which	is	empty,	as	shown	below.	The	steps	to	Format	Painter	on	a	Complete	Worksheet	using	the	“Paint	Format”	tool	are,	1:	First,	select	the	complete	workbook	that	is	already	formatted,	here	Example	2
worksheet,	by	clicking	the	small	box-like	space	where	the	row-numbers	and	the	column-letters	start,	as	shown	below.	2:	Next,	click	the	“Paint	Format”	option,	as	shown	below.	3:	Select	the	worksheet	to	format,	here	Example	4	worksheet,	and	click	the	same	small	box-like	space.	Then,	the	format	is	pasted,	as	shown	below,	While	using	the	“Format
Painter”,	we	should	remember	that	it	will	apply	all	the	properties/format	of	one	cell	to	the	new	location.	Therefore,	we	do	not	have	the	option	of	choosing	what	format	has	to	be	used.	If	we	are	formatting	a	complete	worksheet	using	a	“Format	Painter”,	we	should	remember	that	both	the	sheets	should	have	the	same	data	in	the	same	location.	For
example,	if	the	first	row	has	10	headers	and	another	sheet	has	only	9	headers,	all	10	headers	will	be	formatted.	So,	we	will	have	one	additional	header	formatted	but	no	data.	1.	What	are	the	various	copy-paste	features	of	Format	Painter	in	Google	Sheets?	We	often	copy	the	cell	values.	However,	we	can	copy	only	the	cell’s	formatting	without	copying
the	cell’s	value	from	one	cell	to	another	cell	with	the	help	of	a	“Format	Painter”	tool.a.	Using	a	“Format	Painter”	or	the	“Paint	Format”	tool,	we	can	copy	a	cell	or	multiple	cell’s	format	and	paste	that	into	other	cells	or	ranges.b.	Since	it	is	a	built-in	tool,	we	can	use	this	tool	to	copy	the	border,	font	style,	and	color,	adjusting	the	cell’s	width	and	all	the
interiors	of	the	cells	to	another	cell.c.	The	advantage	of	this	tool	is	that	it	is	not	restricted	to	a	single	cell.	We	can	use	it	on	multiple	cells,	a	cell	range	or	the	complete	worksheet	to	format	like	the	other	worksheet.d.	The	worksheet	format	may	be	a	border	on	the	header,	different	colors	on	negative	numbers,	etc.	If	we	have	already	created	a	workbook
in	the	required	format,	we	can	always	use	the	“Format	Painter”	tool	and	make	the	raw	workbook	the	formatted	workbook,	that	helps	us	save	time	in	formatting	a	workbook	all	over	again.


